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HOME-START WINCHESTER and DISTRICTS
Volunteer’s Monthly Expense Claim Form
This form must be completed and returned with your completed time sheet at the end of each month, whether or not you wish to claim your expenses.
I confirm that the following expenses were incurred by me during my work as a Home-Start Volunteer
	Family Name
	

	Volunteer Name
	

	Address                                                                                             
	

	Post code
	
	Month/year
	

	

	Date
	Journey – To and From
	Purpose
	Mileage
	Fares
	Other

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	                                     Total miles/fares:
	
	
	

	Signed:

Date:                                     
	Total claim

Please calculate @ 45p per mile


	£


If your claim includes car mileage please complete: 

I certify I hold a full driving licence and have adequate insurance cover, the car is roadworthy, taxed and has a current MOT certificate     signed: ……………………………………………………..
Notes:
1. Please discuss any miscellaneous expenses with the co-ordinator beforehand. Receipts will be necessary to support expenditure. 
2. If you do not wish to claim your expenses and would like to donate them to the charity please complete the boxes below

2a. I wish to donate the following amount to Home-Start Winchester & Districts

2b. I am a UK tax payer and want this donation to be treated as a Gift Aid Donation.
	For Office Use:

Checked and                                                                                                Date of payment:

Authorised by:                                                                                              Cheque No




The Carroll Centre, Somers Close, Stanmore, Winchester, SO22 4EF
Tel: 01962 851177  
Company No. 5350249: Reg. Charity No. 1108170

Patrons: Mrs. Sally Stewart, Lady Alison Wakeham

£





YES/NO








